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Generally, what should a good final report include?
[JA description of the project and its accomplishments
[JInformation on the benefiting community

[JWhether or not the project enhanced the community’s
skills and knowledge

[JWhether or not a cooperating organization was involved
and how the organization worked with Rotarians

[]Detailed information on how Rotarians (both host and
international partners, where applicable) provided
hands-on involvement

[]Detailed list of expenditures, exchange rate, and any
necessary supporting documentation

[JAuthorizing signature

[IThe final report should also include answers to the
grant-specific questions.

Remember, these are general guidelines; each grant type

has different information it requires.

What happens after the final report is read?

[JTRF Updates its records, and if the report is complete
and the project has been implemented as approved, the
file is closed and a congratulatory letter is sent to the
sponsoring Rotary clubs/district(s)

[JGood projects with action photos are often referred to
different publications and are often featured in The
Rotarian, the News Basket, and The Rotary World.

What happens in absence of a good, complete final

report?

[]Project sponsors are contacted to provide the additional
information.

[JFuture Projects may be delayed until a complete final
report is provided.



