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Acknowledgement Letter – Brief communication sent to grant partners upon receipt of their application at TRF. The letter provides the grant tracking number and indicates that the application will undergo a more substantial review by a grant coordinator shortly.

Agreement Form – Legal document stating the responsibilities of grant cosponsors and TRF.

Announcement Letter – Letter sent to grant partners upon approval of their grant application. This letter contains detailed information about how to receive the grant funds.

Application Form – Forms that must be completed in order to apply for a Humanitarian Grant. Applications are evaluated for completeness and eligibility according to Humanitarian Grant Programs funding criteria.  

Business Cycle – Specific times of the year during which applications and requests for certain grant types may be submitted, approved and paid.
CLE (Concentrated Language Encounter) – A method of teaching reading and writing that uses literacy immersion techniques.

Contingencies – Conditions that must be met before a grant can be paid or before a grant file can be closed.

Cooperating Organization – An organization that is directly involved in the implementation of the project, offering technical expertise and project coordination. Humanitarian Grant projects often require the assistance of cooperating organizations with the implementation of projects. The project should be controlled by the cosponsoring Rotary clubs or districts. TRF funds may not be sent directly to a cooperating organization.

Eligible Expenses – The Trustees of TRF have established guidelines for allowable expenses with grant funds. Administrative expenses of another organization and international travel expenses (except Volunteer Service and 3-H Grants) are not funded under most programs. Most construction or renovation expenditures are also not permitted with TRF funds.

Final Report – Documents detailing the complete implementation of a project. A Final Report must be submitted to TRF within two months of the completion of the project. 

Independent Financial Review – An in-depth review of a project’s financial records carried out by an appropriately licensed, chartered, or certified accountant or accounting firm that has no direct links with the project to be examined. For grants of US$25,001 or above, or where expressly requested, an independent financial review/prescribed audit is required.
Partner – Humanitarian Grants require that projects be sponsored by a local Rotary club or district. Sponsorship includes project planning, implementation and evaluation in the form of “hands-on” involvement throughout the life of the project. Most Humanitarian Grants require a partner in the project country (host partner) and a partner outside the project country (international partner).

Payee Information Form – Form submitted by sponsors of grants providing detailed information about where funds should be sent. This form must be completed in its entirety before grant payments can be made.

Primary partner – The project partner (club or district) which will be primarily responsible for implementing the project, and which will be responsible to The Rotary Foundation for accounting and reports.

Progress Report – Documents detailing the progress of the implemented project. A Progress Report must be submitted every at least 12 months for the life of the project.

Project contact – The Rotarian who will serve as the main point of contact between The Rotary Foundation and the project partner club or district.

Publicity Plan – Brief statement indicating how project partners plan to publicize their project. Grants requesting more than US$25,000 must submit a publicity plan before payment will be made.
Random Audit - Specific grant audits that are not investigatory in nature, but are performed in addition to the other audit engagement types as an additional oversight measure to assess the general level of compliance with TRF program requirements and stewardship practices throughout the Rotary world.
Recognition/Contribution Form – Form completed by Rotarian contributors to TRF indicating how they would like to designate recognition for their contributions.

Request Form – Brief form be completed in order to apply for a District Simplified Grant.

Revolving Loan Fund (RLF) / Microcredit – A project that organizes low-income persons, usually women, to borrow money, animals, or equipment to facilitate small economic self-help enterprises. The funds continue to revolve; funds are loaned to beneficiaries, repaid and loaned again, hopefully in perpetuity.
RI (Rotary International) – The parent organization of The Rotary Foundation.

Routine audit – Specific grant audits that are not investigatory in nature, but are initiated due to the significant monetary amount of certain DSG, Matching or 3H grants as stipulated in TRF Code of Policies
SHARE – Mechanism through which contributions to TRF’s Annual Programs Fund are apportioned, including the 50% allotted to District Designated Fund (for use by the district to fund the programs in which it chooses to participate) and 50% allotted to the World Fund (used by TRF to pay for programs available to all Rotary districts, regardless of contribution level). Contributions are used for programs three years after they are received.

Spending plan – Detailed information about anticipated expenditures for each period of the project. Grants requesting more than US$25,000 will be paid in installments based upon a spending plan.

Stewardship – Proper use of The Rotary Foundation funds in accordance with Terms and Conditions under which funds are awarded. 

Stewardship Assessment – District-wide audits that are investigatory in nature, and are initiated as a result of a significant allegation(s) of TRF program fund misuse or due to known/perceived stewardship problems within a district.
Targeted Audit - Specific grant audits that are investigatory in nature and are initiated as a result of a significant allegation(s) of TRF program fund misuse.
Terms and Conditions – Specific policies and guidelines to which Rotary clubs and/or districts agree to adhere prior to the implementation of Humanitarian Grants.

TRF (The Rotary Foundation) – The Mission of The Rotary Foundation of Rotary International is to enable Rotarians to advance world understanding, goodwill and peace through the improvement of health, the support of education and the alleviation of poverty.
WEED (Web Enabled Enterprise Database) – Information management system that houses all information related to Humanitarian Grants. WEED is designed to capture every possible action that a grant can take.
World Community Service (WCS) – A project that is humanitarian in nature and includes the involvement of two or more Rotary countries of which one must be the project site location.
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