
 

 

Volunteer Service Grants Complete and return to: 
Final Report The Rotary Foundation
 1560 Sherman Ave.
 Evanston, IL 60201, USA
 Fax: 847-866-9759, E-mail: grants@rotary.org

 

Instructions  
 

The Primary Project Contact is responsible for completing and submitting this form within two months of 
the project’s completion.  If more than one person traveled on this grant, the Project Contact is 
responsible for completing this report on the behalf of all the grant recipients. 
 
I. Project Information  
 
Volunteer Service Grant Number:         Project Location:        
Host Partner Rotary Club:         District:        
International Partner Rotary Club:         District:        
Dates of Service:       
Team Leader (Primary Project Contact):       
Team Members: 1.        2.       
 3.        4.       
 
Describe the service that was provided and/or the planning activities that were completed. 
      

 
 
II. Rotarian Involvement  
 

How many Rotarians from the International Partner Club participated in the project?       
 
How did Rotarians from the International Partner Club participate in the project (i.e., Rotarians who did 
not travel on the grant)? 
      

 
 
III. Community Impact  
 

How many non-Rotarians benefited from the project?       
 
How were the community’s needs met by the volunteer service or planning mission? 
      

 
If a cooperating organization was involved in this project, what was its role? 
      

 



 
 
IV. Financial Statement  
 

Receipts must be attached for all single items purchased of US$75 or greater. Provide an itemized 
statement detailing how all grant funds were expended. Please confirm how the airfare for this grant 
was purchased (select only one option): 
 

 RITS purchased the airfare.  If so, do not include the airfare in the financial statement below. 
 The airfare for this project was purchased locally, with the permission of RITS.  If this is true, include 
the final cost of the airfare in the financial statement below. 

 
Currency Used:       Exchange rate:       =1 USD 
 
Items Purchased/ Project Expenses Cost (in local currency) 
            
            
            
            
            
            
            
 Total funds expended in local currency       
 Grant funds received from TRF       
 Total funds expended in US$       
 Ending balance       
 
V. Certification of Accuracy  
 

By signing this report, I confirm to the best of my knowledge that Volunteer Service Grant funds were 
spent according to Trustee-approved guidelines and that all of the information contained herein is true 
and accurate.  Original receipts for all expenses incurred will be kept on file for at least three years, or 
longer if required by local law, in case they are needed for auditing purposes. 
 

Signature of Primary Project Contact:       Date:       
Print Name:       Rotary Club:       
Rotary Title:       
              
  
 

If your project clearly demonstrates active Rotarian involvement and is worthy of publication, please 
complete an RI Newstip Form, available on the RI Web site at 
http://www.rotary.org/newsroom/downloadcenter/pdfs/mg_newstip.pdf. 
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